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PHYSICAL EDUCATION DEPARTMENT

JUNIOR GROUNDSKEEPER (PART-TIME/ TEMPORARY)

The University of Cambridge

The University of Cambridge is one of the world’s leading Universities, with an outstanding reputation for academic achievement and research.

Cambridge comprises 31 Colleges and more than 150 departments, faculties, schools and other institutions plus a central administration. 

Physical Education and Sport 

Provision for sport at the University is, in the main, divided between the Colleges, the University sporting clubs and the University.  A very high proportion of students in Cambridge take part in sport with the facilities used by individual students, members of University and College teams, academic and assistant staff and their families and members of the general public.

The Director of Physical Education is the professional and administrative Head of Department and is Secretary to the Sports Syndicate.  Through the Sports Syndicate he is responsible for advising the University on any aspect of sport and the needs of sport, physical education or physical recreation within the University.  The Director and Officers of the Department are responsible for the day-to-day administration of those sports facilities in University ownership or administered by the University on behalf of University clubs.

Sports Facilities

The Directorate manages sports facilities and grounds in University ownership or administered by the University on behalf of University Sports Clubs that are valued at approximately £50m 

The PE Centre

Situated adjacent to the first class cricket and tennis grounds, Fenner’s has developed as the administrative centre for Physical Education and Sports at the University. The fitness room and gyms were refurbished in 1999 with improvements made to the environment, ambience and equipment.  In 2009 the Department invested a further £50,000 on a new range of state of the art cardiovascular equipment with free-view televisions and ipod connectivity. The Fitness Suite has an average annual membership of 2300 made up of University students and their families, University and College staff and their families and alumni of the University. 

Fenner’s Cricket and Tennis Ground

Fenner’s Cricket and Tennis Ground is the home of University Cricket, Tennis and Association Football Clubs.  It hosts first class cricket and tennis fixtures throughout the year and is the venue for several matches between the University Football Club and professional teams.  The University, in partnership with Anglia Ruskin University, is also designated as a Centre of Excellence for University Cricket by the MCC.  An Indoor 3-lane Cricket School, accessed through the PE Centre, opened in May 2004 to support this initiative, University and College teams and the development of cricket in the community.

Wilberforce Road Sports Ground

The 8 lane synthetic track (10 lane 100m) is equipped to cope with competition from junior to Senior elite level. It is the training and competitive base for the University Athletics Club and Cambridge and Coleridge Athletics Club. The facility is booked by approximately 50 National, Regional, University, school, club and private groups for training and competition. Approximately 20 Individuals take out a training season ticket each year. 

The hockey pitch is a sand- based synthetic surface and is marked and used for hockey only. The hockey pitch the home of the University Hockey Club. The facility is host to University and College matches as well as approximately 20 different local clubs, schools and regional training and matches. 

The pavilion is used as a venue for Club activities and external sports conferences, seminars, training days and functions.

West Cambridge Sports Centre
The West Cambridge Master Plan, approved by the Regent House in May 1997, obtained outline planning approval in April 1999. The Master Plan consisted of extensive infrastructure support, and a land-use mix including: University teaching and research facilities; research organizations including incubator units for science-based businesses; shared amenities – sports facilities, cafes, shops, and campus centre facilities; residential use – accommodation for University staff and postgraduates including a nursery; and a park and cycle facility.

The full scheme of the University Sports Centre on this site was originally approved during the period 2000–01 by the University Sports Syndicate, the Planning and Resources Committee, the West Cambridge Development Group, and the Buildings Committee. The full scheme consisted of a 50-metre swimming pool, multi-purpose sports hall, Eton and Rugby Fives courts, squash courts, gym, aerobics, fencing, indoor and external tennis courts, and a sports science and medicine facility. The cost of the Sports Centre in 2001 was estimated to be £37m. This estimate was last updated in 2007 when inflation had increased the overall cost to approximately £45m.

The University Council have proposed that a first phase of the new University Sports Centre building be constructed on the West Cambridge Site. The facilities within the first phase will comprise a sports hall, fitness facilities, multi-purpose room, changing rooms, and offices. Space for squash courts and Eton and Rugby Fives courts will be accommodated within Phase 1 but will not be fitted out. This much reduced scheme has been estimated to cost £16m.

It is hoped that the new facility will open in time for the Michaelmas Term 2013. It is expected that the running costs of the new building will be approximately £145,000 a year. Income will be generated from membership fees, hiring charges, and charges for classes drawn from within and outside the University.

	Post
	Temporary, part-time Junior Groundskeeper

	Summary of Role
	The role holder will work under the direction of the Head and Deputy Head Groundskeepers in the supervision, maintenance and security of the ground. They will assist with the preparation of sports surfaces and help to ensure that all grassed and landscaped areas, pavilions and car park areas are well maintained, tidy and safe to use. They will also assist with the maintenance and safe storage of machines and equipment.

	Location
	Fenner’s Tennis and Cricket Ground

	Terms and Conditions
	

	
Salary
	£8.05 to £9.27 per hour

	
Grade
	2

	
Working pattern
	26 days in total

31 March 2012,

1,2,6,7,8,18,20 April 2012

18,19,20 May 2012

10,11,12,15,27,28,29 June 2012

15,16,17,22,23,24 August 2012

One further fixture date to be confirmed.

Candidates are kindly requested to ensure that they are available for the above dates before submitting an application. 

	
Hours of work
	Variable hours (hourly paid) between 7.30am-8pm dependent on nature of match/weather.

	
Limit of tenure
	30 March – 30 August 2012

	Closing date for applications
	1pm on Wednesday 22nd February 2012

	Expected date for interview/selection
	

	How to apply
	Please complete the attached Application Form and return to the Assistant Director, Physical Education Centre, University of Cambridge, PE Centre, Fenner’s, Gresham Road, Cambridge, CB1 2ES by 1pm on Wednesday 22nd February 2012
The application form has three parts:
· You must fill out Part 1 to provide the information we need to consider your application.

· You do not need to fill out Part 2.

· Part 3 is optional but if you fill it out it will help us to make sure that our equal opportunities policy works and that we are advertising in the right places. It will also give us some information that we will need if we employ you. We will separate this part from the rest of the form when we get it. We will not use it as part of the selection process. 


If you do not hear anything by 20 March 2011 your application has not been successful on this occasion but please do look at the Further Information section below which gives information on our website where you can find other job vacancies at the University.

Equal Opportunities Information 

The University of Cambridge appoints solely on merit. No applicant for an appointment in the University, or member of staff once appointed, will be treated less favourably than another on the grounds of sex (including gender reassignment), marital or parental status, race, ethnic or national origin, colour, disability (including HIV status), sexual orientation, religion, age or socio-economic factors.

Information if you have a Disability

The University welcomes applications from individuals with disabilities. Our recruitment and selection procedures follow best practice and comply with disability legislation. 

The University is committed to ensuring that applicants with disabilities receive fair treatment throughout the recruitment process. Adjustments will be made, wherever reasonable to do so, to enable applicants to compete to the best of their ability and, if successful, to assist them during their employment. 
We encourage applicants to declare their disabilities in order that any special arrangements, particularly for the selection process, can be accommodated. Applicants or employees can declare a disability at any time.

Applicants wishing to discuss with or inform the University of any special arrangements connected with their disability can, at any point in the recruitment process, contact, Karen Pearce, who is responsible for recruitment to this position, on 01223 762954, by email on karen.pearce@sport.cam.ac.uk or by post to Karen Pearce, PE Centre, Fenner’s, Gresham Road, Cambridge, CB1 2ES.
For additional guidance and information, applicants can contact the HR Business Manager responsible for the department they are applying to via hrenquiries@admin.cam.ac.uk.

Further Information
There is a range of information which you may find helpful on the University’s website: www.cam.ac.uk/jobs/. This includes applying for posts, working at the University, living in Cambridge and details of current vacancies.

Attachment: CHRIS/PD33 Part 2 – Role Description

ROLE DESCRIPTION

Role Identification

	Faculty / Department
	Physical Education
	Role Code Number (if any)
	

	Position title
	Temporary, part-time Junior Groundskeeper
	Date of this revision 
	February 2012

	Probation period
	1 month
	Grade 
	2


	Dimensions of the role

The role holder will work under the direction of the Head and Deputy Head Groundskeepers in the supervision, maintenance and security of the ground. They will assist with the preparation of sports surfaces and help to ensure that all grassed and landscaped areas, pavilions and car park areas are well maintained, tidy and safe to use on match days. They will also assist with the maintenance and safe storage of machines and equipment.


Organisation Chart














	
	Key duties and responsibilities

	% time spent/ frequency

	1
	Match Days

Assist users in setting up the facilities for training, matches and events. Transport and store equipment on site as required.
	60

	2
	Ground Maintenance

Support and work under the direction of the Head Groundskeeper in the management, supervision, maintenance and security of the Ground to ensure that the required performance levels are achieved and to ensure the Ground’s optimum use on a day-to-day basis.  Operate within work schedules specified by the Head Groundskeeper alongside other grounds staff, temporary employees and outside contractors e.g. catering, cleaning etc
	10



	3
	General Groundskeeping:  

General groundskeeping work including grass cutting, weeding, spraying, fence repair, tree pruning, refuse collection etc. of sports areas and the surrounding landscaped areas.
	10

	4
	Building Maintenance:

Undertake minor maintenance and cleaning tasks within the pavilions. Undertake minor painting projects as required.
	10

	5
	Equipment: 

Undertake maintenance work on all sports equipment at the site; to ensure safe storage of such equipment to minimise damage, loss or theft.
	5



	6
	Machines: 

Assist in day-to-day maintenance and minor servicing of all machines based on site in accordance with the manufacturers specifications within an annual schedule, and record such maintenance.  Drive and operate heavy mowers, rollers, spikers, slitters, scarifiers, electrical and motorised hedge cutters if suitably qualified/experienced.
	2.5

	7
	Security and Safety: 

Be responsible to the Head Groundskeeper for security and lock and unlock facilities as required. Work with other ground staff responsible to the Department Safety Officer, in the testing of fire and bomb alarm systems and the maintenance of records of any such work to this system or fire appliances .Ensure that the work which he/she undertakes at Fenner’s is undertaken in accordance with the Department and University Codes of Practice.
	2.5


	Person profile

Essential knowledge, skills and experience required for role

Education & qualifications

· It would be an advantage to hold vocational qualifications or to have experience in gardening or groundskeeping. 
Specialist knowledge & skills

· A keen interest in groundskeeping and the ability to learn and develop skills on the job.
· Good time management and organisation skills and the ability to work under pressure. 
· Some knowledge of Health and Safety related to sports ground activities would also be an advantage.
Interpersonal & communication skills

· The ability to follow instructions quickly and efficiently and to work well as part of a team.

Relevant experience

· It would be an advantage to hold vocational qualifications or to have experience in gardening or groundskeeping.



	Pre-employment checks required

All applicants are legally required to demonstrate the right to work/permission to work in the UK. The requirement for any higher level pre-employment checks is dependent on the role. The box below indicates the checks that are necessary for this particular role. Any offer of employment will be conditional upon the satisfactory outcome of these checks and whether an outcome is satisfactory will be determined by the University.

Yes

No

Right to work in UK

X

Criminal Records Bureau

Criminal Records (enhanced)

Occupational Health

X

Security

NHS Honorary Contract Required

ISA: Regulated Activity

ISA: Controlled Activity
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