[image: image1.jpg]UNIVERSITY OF CAMBRIDGE

WSS SPORT



UNIVERSITY SPORT CLUB

HEALTH AND SAFETY SELF EVALUATION AND ACTION PLAN

	CLUB:
	DATE:
	COMPLETED BY (NAME AND POSITION):



	1. REGISTRATION AND SAFETY GUIDANCE

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	The Club registers with the Proctor every year
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club is affiliated to the National Governing Body
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has the following additional affiliations / Memberships.


	N/A
	
	
	


	2. BACKGROUND INFORMATION

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	The Club has a copy of the Health and Safety Guidance for University Sports Clubs guidance document, prepared by the PE Department
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has a copy of the Notes for the Guidance of University Clubs and Societies from the Junior Proctor Office (Available online)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club is aware of:
	
	
	

	The statutes and ordinances governing University Sports Clubs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The University Safety Policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	University Insurances Affecting Students information on the Finance Division Web Site
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	National Governing Body information or   recommendations in relation to Health and Safety for the sport
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Health and Safety Guidance notes, codes of practice or regulations for facilities used that your members should know about
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The University Sports Web Site
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The University Health and Safety Division Web Site
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The club has copies of the following sports specific guidelines, rulebooks or regulations regarding Health and Safety


	N/A
	
	
	


	3. CLUB SAFETY MANAGEMENT

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	Safety roles and responsibilities are clearly defined in Clubs Constitutions/Code of Conduct for the:
	
	
	

	Committee
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Club members
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Activity Leaders
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Coaches
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Non-University club Members
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Prospective Committee members are made aware of their responsibilities in relation to Health and Safety prior to election (If yes describe how)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Club Coaches have the appropriate level of qualification and experience for the activities they manage
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Club Equipment is:
	
	
	

	Managed effectively
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Stored correctly 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Properly maintained
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Frequently safety checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Removed when damaged
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Safely disposed of when no longer needed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


	4. FIRST AID PROVISION

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	The Club has………….Qualified First Aiders. Is this an appropriate number?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has ____ complete First Aid kits. Is this an appropriate number?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	When items from First Aid Boxes are removed someone is responsible for replacing those lists

If Yes, who?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Accident Books (BI510) located with each First Aid Kits
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Accident Reports Forms are completed for all reportable accidents and near-misses
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	A copy of all Accident Report Forms are sent to the PE Department within 24 hours of the accident/incident occurring
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The National Governing Body has recommendations for First Aid Cover. If Yes, what are they?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	First Aid Provision for major events run by the Club is properly arranged.

If Yes, with whom?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The current level of first aid provision within the Club is sufficient
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


	5. CLUB SAFETY DOCUMENTATION AND RECORDS

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	The Club has a written Safety Policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Risk Assessments are undertaken for all Club activities 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Risk Assessments are recorded and regularly reviewed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has a written Code of Conduct
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Club members are informed of the Code of Conduct.

If Yes, how?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	All Club Health and Safety policies and procedures are published on the Club website
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Copies of Health and Safety documentation are sent to the P.E. Department
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Copies of coaches’ qualifications, CVs and current addresses are held by the Club
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Copies of coaches’ qualifications, CVs and current addresses are sent to the P.E. Department
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The following information is held by the Club, in accordance with the Data Protection Act:
	
	
	

	Membership details
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Medical forms/Health Questionnaires
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Coach Information
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Detachable Personal Information slips form Accident Book forms
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Accident Report Forms
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has an up-to-date Equipment Inventory
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has current Maintenance/Loans Records
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Trips/Tour Information is provided in written format to Senior Treasurer or a Committee member who is not travelling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


	5. INSURANCE

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	The Club is aware of how the University Insurance affects them
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club is aware of any Insurance provided by their Governing Body and how it relates to their activities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	The Club has Insurance for:
	
	
	

	Club Equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Facilities owned by the Club
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Travel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Vehicle
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Personal Accident/Injury
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Coaching
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Social Activities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Special Events
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Club Coaches have Insurance for:
	
	
	

	Professional Indemnity
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Club Members are advised to get their own Insurance for:
	
	
	

	Personal Equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Travel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Personal Accident/Injury
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Other (specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


	6. CLUB SPECIFIC HEALTH AND SAFETY INFORMATION (Clubs should include any other area related to Health and Safety for their Sport or the development of their sport that requires action (e.g. Tour Management). Clubs that own their facilities should include areas such as Emergency Procedures for Fire safety, Insurance, guidelines for external bookings etc)

	Checklist
	Yes
	No
	Action
	Lead Person
	Target Date

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	



